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Procedure for an SMC registration for a foreign National

1 Disclaimer

This information memorandum is to introduce the subject matter and provide a general
idea and information on the said matter. The information has been provided on as is
where is basis without any warranties or assertions as to the correctness or soundness
thereof. Although, due care and diligence has been taken to compile this document, the
contained information may vary due to changes in law and procedures at various times.
SMEDA, its employees or agents do not assume any liability for any financial or other
loss resulting from the use of this memorandum. The prospective user of this
memorandum is encouraged to carry out due diligence and gather any information
which is necessary for making an informed decision, including taking professional
advice in addition to relying upon the memorandum.

For more information on services offered by SMEDA, please contact our website:
www.smeda.org.pk

2 Introduction of SMEDA

The Small and Medium Enterprises Development Authority (SMEDA) was established
in October 1998 with an objective to provide fresh impetus to the economy through
development of Small and Medium Enterprises (SMEs).

With a mission "to assist in employment generation and value addition to the national
income, through development of the SME sector, by helping increase the number, scale
and competitiveness of SMEs", SMEDA has carried out °‘sectoral research’ to identify
policy, access to finance, business development services, strategic initiatives and
institutional collaboration and networking initiatives.

Preparation and dissemination of prefeasibility studies in key areas of investment has
been a successful hallmark of SME facilitation by SMEDA.

Concurrent to the prefeasibility studies, a broad spectrum of business development
services 1s also offered to the SMEs by SMEDA. These services include identification
of experts and consultants and delivery of need based capacity building programs of
different types in addition to business guidance through help desk services.
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Procedure for an SMC registration for a foreign National

3 Role of Legal Services Cell, SMEDA

The Legal Services Cell (LSC) as part of Business & Sector Development Services
(B&SDS) Division of SMEDA plays a key role in providing guidance an overall
facilitation and support to SMEs on legal matters.

LSC believes that information dissemination to SMEs on the existing regulatory
environment is of paramount importance and plays a pivotal role in their sustainable
development.

In order to facilitate SMEs LSC has developed user-friendly systems, which provide
them detail description of the laws and regulations including processes and steps
required for compliance.

The purpose of this document is to provide SMEs either individuals or companies with
information pertaining on the subject that a business entity may have to comply with.
Entrepreneurs interested in enhancing their understanding about the procedures and
their related rights can also use the document. For the convenience of the readers,
sample of various forms, instructions on how fill up the forms and important addresses
are also included.
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4 Process of Registration of a Single Member Company for a Foreign
National

The process of registration for a single member company in Pakistan is governed by the Companies
Registration Act, 2017 and the Company Incorporation Regulations 2017.

The process of registration for a single member company in Pakistan is fairly simple and is the
same for a foreigner or a national with the foreigner’s passport substituting for local identification
requirements.

Additionally the applicant shall be required to submit their bio data in hard form (9 sets) and an
undertaking in the attached format (Please refer to Annexure 1)

The process can be followed either online via the SECP’s website or manually by presenting the
requisite documents at the SECP office.

Following is the procedure for incorporation of a single member company:

5 Application for availability of name

1. Firstly the applicant needs to submit an ‘Application for availability of name’ for the
reservation of the company’s name and incorporation of the company. Please refer to
Annexure 2.

2. Along with the application a challan form for Rs.200 needs to be filled either online with
the SECP website or in person with the relevant SECP officer.

3. The challan fee may be paid at the nearest bank and the paid challan copy along with the
application for availability of name shall then be submitted at the SECP counter 3 if the
applicant is following the manual procedure.

6 NOC by the SECP

1. Following the above, the SECP issues an NOC within a day whether the name is
available or not. If the name is not available, the Registrar issues further instructions to
applicant as he sees fit. If the name is not in compliance with the provisions of
Companies Act, 2017, then the Registrar shall either refuse the application or direct the
applicant to rectify or submit a new application.

2. The applicant is required to bring the applicant copy of challan fee filed for the
application for reservation of name when collecting the NOC from the SECP office.

3. In the event the name is available the applicant shall within 60 days file the documents
mentioned below.
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7 Incorporation documents

The applicant shall file the following incorporation documents which are all available on
the SECP website:

e Application for company incorporation i.e. the Incorporation Form 2 Please refer to
Annexure 3

e Memorandum of association (9 sets in original).

e Articles of association (9 sets in original)

e Letter of Authority on a Rs. 500 stamp paper and duly notarized. Please refer to Annexure
4.

e Passport copy.(9 sets)

e NOC issued by the SECP following the application for reservation of name.

The applicant is required to pay a challan fee for the abovementioned incorporation documents.
The challan fee is determined in accordance with the authorized share capital of the company. The
fee can be calculated via the Fee Calculator available on the SECP website or by referring to the
challan fee detail in Schedule 7 of the Companies Act 2017.

8 Incorporation of the Company

Following the submission of the above documents the company is registered within 24 hours by
the SECP if the submitted documents are accurate and complete. However, if there exists a
discrepancy in the documents the SECP shall inform the applicant of the same. Upon the
rectification of the documents the SECP shall issue the Certificate of Incorporation within a day,
which the applicant can collect from the SECP office by showing the applicant copy of the paid
challan fee for incorporation documents.

9 Security Clearance

For matters related to security clearance, foreign nationals may be required to submit such
additional documents that the SECP may so require. Moreover the SECP shall obtain security
clearance from the Ministry of Interior for foreign nationals that are subscribers/officers in the
company. In case the security clearance is not granted, the subscriber/officer shall take immediate
steps for replacement of such subscriber/officer and take such additional steps as specified by the
SECP.
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10 List of Annexures

1. Undertaking by the foreign subscriber
2. Application for Availability of Name
3. Incorporation Form 2
4. Letter of Authority
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Annexure 1

UNDERTAKING

I, S/o/D/o/W/o having Passport #
subscriber/director/shareholder of <name of company> do hereby solemnly declare that I have
subscribed as shareholder/subscriber or elected/appointed as director/officer and have submitted
necessary documents with the Companies Registration Office (CRO), <name of city in which
relevant registration office is located > for its registration. In case my name is not security
cleared by the Ministry of Interior (MOI), I shall take immediate steps for replacement as
director/shareholder/subscriber/officer and/or shall transfer my shares to other person(s) and
shall file revised documents accordingly with the CRO forthwith.

Deponent:

(Subscriber/Director/Shareholder/officer)

Name:

Dated:

Witness:

Name:

Father’s Name:

CNIC #:

Address:

NOTE: Incase Undertaking is signed outside Pakistan the same shall be notarized in the country
where company is incorporated and the certificate of the Notary Public shall be authenticated by
a Pakistan diplomatic consular or consulate officer.
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Annexure 2

ANNENTRE-]

COMPANTES (INCORPORATION) KEGULATIONS, 2017
|See Repulation 3]

APPLICATION FOR RESERVATION OF NAME

Tor b completed b apolicoet O ek leirees)

1. Fee Payment Details 1.1 Challan Mo ' 3 |

1.2 Challan Amouzl {Rs,) J

1. Propose three oplions for name Dption 1 |
reseryvation |
fmemdatary i cuye of condieed | Cption 2
upplication ofltervise single
staerg Ay B provided)

Chpnion 3
{Plaggs enser the name withoe Bed q:"rr'{ifh‘ﬁa‘él’ s (8w Linited, Dimued ere ). (Maximen Ji chareciors)
3. Kindof propesed company

. | Private Limited Company [

b, | Single Member Company

ke

Public Lisived Compans

e

Asaociation Mot for-profit ender section 42 of the Companies Act, 2017

e |

Other (Please speeify)

4. Principel line of business for propossd
SRImpEany

A Meaning ¢ Bipnificance of proposed nome

Fage 10 ot 22
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ITany company or entity exisls with identics]
or similar name, please mention  your
relationship with such company or entity
aleng with board resolution’ NOC showing ne
objecticn on registration ef a compiny with
similar name.

Declaration

Name of Propused SubscribersAutharized
Intermediary

Signalures

Registration No o Authorized [ntermediary,
irepplicable

| do hereby zolemnly and sincerely declare that the
information provided in the form is true and correct
and nnshing [s conceeled and that the proposed name,
it reserved, shall be used only for the purpuse of
reistration of compuny

N.LC No. where the applizant is |
proposed subscriber

Passport Mo, in case of foveian natlon)

Dy

Month Yeur

Dare |

Enclosures:

E] |

1. @riginal paid bank challan evidencing pavment of les
2. Copy of NOC/permissioniictter of intent of competent authority (i€ applicalle)

3. Any other document deemed necessary,

Pape 11 of 22
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Annexure 3

COMPANILS (INCORPORATION) REGULATIONS, 2017
|5ee Regulbation 5]

APPLICATION FOR COMPANY INCORPORATION
PART-L

i be completed by the applicant in block frees)

.l BMame of the Contpany

1.2 FeePayment Deails 1,21 Challan No ==
123 Chatlen Amouni (Rs.) | F
PART-11

Bection — A - Coam

20 Correspondence {
Addresa [

Tty I | Mistrict [ ] Provinoe | |

Telephone Number | Email Address | |

Mihile Mumber | pl

21 Regsiersd olfice
Address, il any

City [__ : [istrict | ~ Prowvinze

Telophone Muniber [ | Woensitelif mny) | |
Mobile Mumber | | Email Addsess | |
g Pringipal ling of
hugingss

fage 14 of22
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Section — B —Capital Strocture

Procedure for an SMC registration for a foreign National

ClassKind

Fagce Yalue

Mumber of slhares

Tetal
Amount

24 Authorized Capitml

25 Pad Up Capital

Section - C —Spe usiness information

(Applicable in case of Banking Company, Nen-bunking Finance Company, Insurance company, Modaraha
manngement company, Stock Brokerage business, forex, managing aeency, business of providing the services of
seeurity glards and eny other business restricted wnder any other law or as may be rotified by the Commission)

26  Nature of bosiness in case u[‘[
speciatized business requiring license
permizsion ¢ approval (please specily
and also attach NOC S wpproval of the
relevanl authoritv)

*rAdditiona! documents will be requived by the registrar)

oposcd directors

ropased chicl executive

flicer, and

2.7 Stute Mumber of directors fixed by subscribers:
I Plagse note that ax Der fava campany mos kave minimm divector as fidlows, |

| Kind of Campany Minimum Mo, of
number of proposed
directors directors
required by
| law

Single Member Campany 0l

Private Limited O ampary | B2

Public [imired Company | 03

2.8 Details of subscribers, proposed directors and proposed chief executive officer

CNIC | 1

“ume | Father nenEpora | Matio | Deenp | Hesldential NT™ {in cuse | Desigration Mol Signa
| fin caxe nf thnnd nality | wthon | naldressiregis | of dicecior, | Direslur! shares tures
Hughan | Pakistanl  Hegistrari tercd olTice where Subscriher! | sulbseribe
d Nume | nativnul) or um ““f’ PEALIY applicably) CEC it
primeipal
.P'u:up-url Number uffiee (in Pleass {for
Malin case cuse of n specify sushucrihe
of subacriber n
frreipner| ather tham a
fatural
prrian)

Page 15 of 22
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* hidd derails as applicable

2.9 Details of Mominee (only in case of singls member compatiy)
Mame of Naminee

CHIC of Maminzge |

Hesidential eddress of Momines |

Telephone number of Momines:

Email address of Hamines

Relazgionsnip of Mamines with
sipsCrines

Sipmaiure ol Momings - 4 J

Seetion — E- I the company limited by shares inlends o adopl tables cont:

] LLL First Schedule
to the Aci, tek the relevani table.

O Tablz A- Part | fArtieles of assceiation of company Hmited by shazes)

=] Table A- Part1l {Articles of association of single member company limited by shores)

Seévtion — F- The company limited by shares o case il has oot sdopted aricles of associstion
conlained in First Schedule tothe Act , eompany limited by pusrantee and pnlimited enmpany

shail sttached the articles ¢

Assucinlion,

PART-II1
ligration under section 16
[reclarant MWame

3.2 Declarant Profzssion !

T L Avthesiesd Inlennediasy
Lresignation £

Plemse cheok

Page 16 cf 22
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relevan! hax)

33 Declarmtion

35 Registretion Mo of authorized
intermediacy, iTapplicehle

34 Declarant Sigratuce

[ a person mamed in the articics as Director of the proposed

Lompany

| el buereby solemaly and sincercly declare thar:

i | huve been authorized us declarant by the subscribers;

Bl el the requiremnents of the Compenics Acl, 2017, and the |

regulations made there under in respect of maiters precedent (o
the repistration af the seid Company and Tncidental thereto have
been eomplicd with

el T make this solemn declaration conseientiously believing the
s Lo be frue.

E=lE ] ey
Fnelosures:
(i} Original paid bank challan evidencing payment of e
[y Memorandum of Association;
(iity  Articles nf Azsccintion, wheee applicable;
(ivy  Copies of CHICMICOP of the subseribers/directors/chiot oxeentive officer or copy of Prasport
in case of & fargignas,
vy Copy of CXICHICOR of Momince only in cese of single member company or copy of Passport
in case of & forelgnes;
(v Copy of ONIC of witness in case of physical Gling;
{vify  MOC/Lener of [ment’ Dicense (ifany) of the relevant regelelory authority in cese of spesialized
busingss;
[vifl)  Aathority letier for filing of docoments for the proposcd company on kehal T of the subseribers
(ix)  Copy of CWICTasspon of persen duly authorized by the Board of directors of & body corporate
which is a subscriber, Further, copy of Foard resalution alang with atendanee sheet duly
authorizing the representalive:
(%)  Incase the subscriber is a foreign company, the profile of the compeny, detail of 15 directors.

Witness W abowy signotures: (For the docpeenty sodeclited i plieical foem)

their narionality and counery of nrigin, centilied copy of its charter, statute or memorandum ard
irticles el

Signatures

Full Mame (in Block Letlers)

Fatler's! Hushand*s name

CHIC Na.

Marianalicy

Ulsusl residential address

Page 17 of 22
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Annexure 4

0N STAMP PAPER OF REQUISITE VALUE)

ETTER OF AUTHORL

We, the undersigned subscribers tn the Memorandum and Article of Associulion of propossd

COMPANY WS €,pverrvereesessesomssens shoss tapabinsaniot ibesasmsasbabsrisneressssiansoi 40 hesghy nuthorize
itk vere s be e iay o s e 0N 0F subseriber / divector of the proposed Company; or
i ieaon reglsiered intermedinry whose specimen signature is

appencied herein below 10 [Tle the dacuments for incorparation of the proposed company and fo correst
e amend the Memorandum wnd Article of Assocition and other decuments and 1o collse: certificate

ol incorperatien of the company fom Company Registration Gifice.

Mame gnd signature of subscriber-|

Nume and signiture of subscriber-2 Mame and signalure

Mume and siznature of spbscriber-3
Seal and i

signarure of :
Y Motary Publicc.

i

Page 18 of 22
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